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COURSE ACCREDITATION REVIEW SCHEDULE
Site Visit Details
{Name of Provider}
{Name of School}
{Visit Date}
Accreditation Panel
{Chair}
{Panel Member}
{Panl Member}
Review Accreditation Courses
{Course 1}
{Course 2}

	Site Visit Day 1

	Time
	 Descriptor
	Location 
	Attendees(Full Names/Titles)

	9.00-9.30
	Welcome to Host Campus  
	Location to be inserted by Provider
	Panel Members, Host and liaison staff

	9.30-10.00am
	Meet with HoS and Deputy HoS, Dean (or equiv)
	Location to be inserted by Provider
	Panel Members and Host 

	10.30 – 11.00am 
	Meet with Pro Vice Chancellor (or equiv)
	Location to be inserted by Provider
	Panel Members and Host

	11.00-11.30am
	Break for Morning Tea
	Location to be inserted by Provider
	Panel Member Only

	11.30-12.00
	Meet with Head of School for fuller briefing
	Location to be inserted by Provider
	Panel Members &
Staff Member

	12.00-12.30pm
	Overview of Facilties
	Location to be inserted by Provider
	Panel Members & staff

	12.30-1.30pm
	Light Lunch & Discussion Session

	Location to be inserted by Provider
	Panel Members only 

	1.30 – 2.30pm
	Meet with Teaching and Research staff
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles) to be inserted by Provider

	2.30-3.30pm
	Meet with First Nations Stakeholders and identified specialist staff
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	3.30 – 3.45pm
	Break Afternoon Tea
	Location to be inserted by Provider
	Panel Members only 

	3.45-4.30pm
	Finalise & Debrief Day 1
	Location to be inserted by Provider
	Panel Members only or perhaps HoS




	Site Visit Day 2

	8.30-9.00am
	Panel to meet in private to review
	Location to be inserted by Provider
	Panel members only

	9.00-10.30am
	Meet with Field Staff & Liaison staff (supervisors from Agencies if applicable)
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	10.30-11.00am
	Morning Tea Break and panel discussion
	Location to be inserted by Provider
	Panel Members only

	11.00-12.00pm
	Meet with focus group of current students & alumni
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	12.00-12.30pm
	Break for panel discussion 
	Location to be inserted by Provider
	Panel Members only

	12.30-1.45pm
	Lunch & Panel Draft Recommendations (if a Day 3 this would just be adjusted)

	Location to be inserted by Provider
	Panel Members only 

	1.45-2.45pm
	Meet with external stakeholders (TBD)
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	2.45-3.15pm
	Meet with Course Advisory or Board of Studies (equiv)
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	3.15-3.30pm
	Afternoon Tea
	Location to be inserted by Provider
	Panel Members only

	3.30-4.00pm
	Feedback session for Day or if final day to HoS, Dean,  Course Coordinator & staff
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	Site Visit Day 3

	8.30-9.00am
	Panel to meet in private to review
	Location to be inserted by Provider
	Panel members only

	9.00-9.30am
	Meet with relevant staff to discuss wellbeing and support services, academic support or other resources for students
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	9.30-10.00am 
	Meet with International Team
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles)  to be inserted by Provider

	10.00-11.00
	Break for panel review 
	Location to be inserted by Provider
	Panel Members only

	11.00-11.30
	Morning Tea Break and panel discussion
	Location to be inserted by Provider
	Panel Members only

	11.30-12.30
	Any final meeting or Final session Mtg – meet with Senior School Staff to discuss Panel overall findings and recommendations
	Location to be inserted by Provider
	Panel Members &
Attendees(full names/titles) to be inserted by Provider
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